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[lpaBuna BHYTPEHHEro TpyAo0BOro pacnopagka
ana paboTHUMKOB MHAUBUAYANBHOTO NpeanpuHUMaTes
benbKkosey Bukropun BacunbesHbl

Hacroswue MpaBuna onpeaensioT BHYTPEHHUW TPyA0BOM PAcnopAafoK  AfiA
; PabOTHUKOB WMHAMBUAYANbHOrO npeanpuHumarena benbkosey BuKTOpuM BacuibeBHbl
| (nanee no Ttekcty — Mpeanpuuumarens, Paborogarens), NnopagoKk npuema U yYBO/IbHEHUA
PabOTHMKOB, OCHOBHbIE 06A3aHHOCTM PabOTHMKOB M aAMMHUCTPALMKM, pexum paboyero
BDEMEHM M €ro WMCNONb30BaHME, a TaKXKe OTBETCTBEHHOCTb 33 HapylieHue TpyA0BOu

AUCUUNTUHBI.

1. MPUEM HA PABOTY

1.1. Mpuem Ha pabory K [peanpuHUMmaTeNnto NPOU3BOAUTCA Ha OCHOBAHUM
3aK/II04YEHHOro TpyA0BOro A0rosopa o pabore.

1.2. Mpu npueme Ha paboTy Pabotoaarens 0ba3aH notpebosaTb OT NOCTyNaowWero:

- NpeAoCTaBNeHnsa TPYA0BOM KHUKKM, 0POPMNEHHOW B YCTAHOB/IEHHOM NOPAAKe, 33
UCK/IIOYEHUEM C/lydaes, Koraa TPYyAOBOM AOroBOP 3aKNKOYAETCA Brepsble UAU PaboTHUK
nocrynaer Ha paboTy Ha yChoBMAX COBMECTUTE/NIbCTBA;

- NpeabABAEHUA NACNOPTA AN UHOTO AOKYMEHTA, YA0CTOBEPAIOLEro IMHHOCTD.

NMpuem Ha paboTy 6e3 yKasaHHbIX JOKYMEHTOB He npousBoauTca. lNpuem Ha paboty
OCYLWeCTBAAGTCA, KaK  MpaBuno, C  MPOXOXKAEHWEM  UCNLITaTeNIbLHOTO  CPOKA
NPOAO/IKUTENbHOCTLIO OAUH mecal,. lMpuem Ha paboty odpopmaseTca NpUKasom, KOTOPbIW
obbasnserca paboTHUKY nog pacnucky. PakTMyeckum Aonyckom K paborte cuuTaeTcs
3aK/K04eHure TPYA0BOro 40roBopa, He3aBMCcMMO OT TOro, Bbin an npuem Ha paboTty opopmneHr
Haasiexalmum obpasom.
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1.3. MpekpaleHne TPYA0BOro A0roBopa MOXET UMETb MeCTO TONIbKO NO OCHOBAHUAM,
npeaycMOTPEHHbIM TPYAOBbIM 33aKOHOAATENbCTBOM. PabOTHMK MmeeT npaBO PacTOPrHyTb
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TPYAOBOU AOrOBOP, 3aKNOYEHHbIM Ha HeonpeaeneHHbli CPOK, npeaynpeavs 06 3TOM
AAMUHUCTPAUMIO 33 ABe Heaenu. Mo ucTeueHun yKasaHHOro CpoKa npeaynpexaeHus ob
yBONbHEHUK, pabOTHMK BnpaBe npekpatutb paboty, a Pabotoparenb 06a3aH BbIAATL emy
TPYAOBYIO KHUXKY M NPOM3BECTU C HUM pacyeT. 1o A0roBOPEHHOCTU MeXay paboTHUKOM U
AAMUHUCTPALUEN TPYAOBOW A0roBOP MOMET OblTb pacTOPrHyT B CPOK, O KOTOPOM NPOCUT
PaboTHUK. CPOYHbIN TPYA0BOM AOrOBOP NOANEKUT PACTOPXKEHMIO AOCPOYHO MO TPeboBaHMIO
paboTHMKa B cayyae ero 60Ne3HU UAM MHBANUAHOCTU, NMPEnATCTBYIOWMX BbIMO/IHEHUIO
paboTbl NO AOroBOPY, HAPYLWEHUA aAMUHUCTPALMEN 3aKOHO4aTeNbCTBa O TpyAe, TPYAOBOro
AOroBOpa U NO APYrMM YBAaXKUTE/NbHbIM MPUYMHAM, NPeayCMOTPEHHbIM AeuCTBYIOWMUM
TPYAOBbLIM  3aKOHOAATENbCTBOM. [lpekpalweHve TPYAOBOro A0rosopa opopmasercs
npukasom. B aeHb yBonbHenua Pabortopatens 06s3aH BblgaTb pabOTHUKY ero TpyAoBYHO
KHUXKY C BHECEHHOM B Hee 3anucbio 06 YBONIbHEHUM U NPOU3BECTU C HUM OKOHYaTEe/IbHbIN
pacyeT. 3anucu O NPUYMHAX YBOJIbHEHUA B TPYAOBYH KHUMKKY A0/KHbI NPOM3BOAUTCA B
TOYHOM COOTBETCTBMM C GOPMYNUPOBKOW ANCTBYIOWEro 3aKOHOAATE/IbCTBA U CO CCbI/IKOW Ha
COOTBETCTBYIOLLYIO CTaTbio, MYHKT 3aKOHa. [lHEM YBO/JIbHEHUS CYMTAETCA NOCAeAHUN AEHb
paboTbl.
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2. OCHOBHbIE OBA3AHHOCTU PABOTHUKOB i

2.1. PaboTHuKM [MpeanpuHUMaTENA A0/1KHbI:

- nobpOCOBECTHO BbIMO/IHATL CBOM TPyAOBble 06A3aHHOCTU, COBAOAATL TPYAO0BYHO I
AUCUMNAUHY, CBOEBPEMEHHO M TOYHO MCMOJHATL pacnopsxeHus [lpegnpuHumaTens, |

MCMONb30BaTh BCE paboyee BpemMs ANA NPOM3BOAUTEILHOIO TPYAa; '

- KaueCTBeHHO U B CPOK BbIMOAHATbL NPOU3BOACTBEHHbIE 33[43aHUA U MOPYYEHUS,
paboTaTb Haz NOBbIWEHUeM CBOEro NPOeCcCUOHaNbHOTO YPOBHS;

- NOAAEPHMBaATL YUCTOTY U NOPAAOK Ha cBOeM pabouem mecTe, B CYKEOHbIX U ApYruX
nomeLLeHunx, CobN0AaTh YCTaHOBIEHHbIN NOPAAOK XPaHEHUA LOKYMEHTOB U MATEPUA/bHbIX

LEeHHOCTeu;

- 3ddEKTMBHO MCNO/b30BaTb NEPCOHaNbHbIE KOMMbIOTEPLI, OPITEXHUKY W Apyroe
060pYyA0BaHME, IKOHOMHO M PALMOHANbHO PAcXOA0BaTb MATEPUaNbl U 3HEPruio, Apyrue

maTepuasbHble pecypchbl;

- c061104aTb HOPMbI, NPaBUA U UHCTPYKLUMUM NO OXpPaHe TpyAad, NPOU3BOACTBEHHYIO
CaHUTapUIo, MPaBu/ia NPOTUBONOXKapHOU Be30nacHoCTK;

. He WCNoNb30BaTb ANA BbLICTYNAEHWA M nybaukaumi B CpeacTBax MacCOBOM
nHbopmaumm, Kak B Poccun, Tak u 33 pybexom, CBEAEHUM, NONYYEHHbIX B CMAY CyxKebHOro
: NONOMEHUA, OnpeaeNeHHbIX CneuuanbHbiMU  AOKymeHTamu [lpeanpuHumaTtens  Kak
kommepyeckaa (cnyxebHan) TaiHa, pacnpocTpaHeHue KOTOPOW MOXEeT HaHecTu Bpepa

| MNpeanpuHUMaTENIo UK ero paboTHUKaM.
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2.2. Kpyr 06A3aHHOCTEMN, KOTOpble BbINMONHAGT KaKAblV pabOTHUK MO CBOEW
CNneunanbHoCTH, KBanuduKauuu, AOMKHOCTH, onpeaenseTca TpyAaoBbiM  AOroBOpoM W
NO/MKHOCTHOM MHCTPYKUMUEN.

3. OCHOBHbIE OBA3AHHOCTU PABOTOAATE/IA

3.1. Paboroaarens obasaH:

- cobnopaTh 3aKOHOAATENLCTBO O TPYAE;

- NPaBU/IbHO OPraHn3oBaTb TPyA PabOTHUKOB Ha 3aKpPenaeHHbIX 38 HUMU pabounmu
MecTamu, o6ecneuns HeobXOAMMbIMU NPUHAANENKHOCTAMU U OPITEXHUKOW, CO3/43Bas
3n0posble U Be3onacHble YCNOBUA TPyAa, COOTBETCTBYKOWME NpasBuiam no OXpaHe TpyAd
(TexHuKe 6€30NacHOCTH, CAHUTAPHBIM HOPMaMm, MPOTUBOMNOXKAPHbLIM NPaBU/IaM);

- obecneuuBaTb CTporoe cobnwoaeHve TPyAOBOU AUCUUMNIUHBI, NPUMEHATL MEPDI
BO34EWUCTBUA K HApYLUUTENAM TPYAOBOU AUCLUNIUHDI;

- co61100aTb OrOBOPEHHbIE B TPYA0BOM A0roBOpe yCA0BMA ONNaTthl TpyAad, BblAaBaTb
3apaboTHYIO N1aTy B YCTAHOB/IEHHbIE CPOKM;

- cnocobcrBoBaTb pabOTHMKaM B MNOBbIWEHUM MMU  CBOEU KBanupuKauum,
COBepLUEHCTBOBaHUM NpodeccmoHanbHbIX HaBblKOB;

3.2. Pabortopatenb, OCyWECTBNAA CBOM ODA3AHHOCTM CTPEMUTCA K CO34aHUI0
BbICOKONPOdeccMoHasbHOro pPaboTocnocobHOro KOANEKTUBA, PasBUTUIO KOPMOPATUBHbLIX
OTHOLIEHUI cpean PaboTHUKOB, MX 3aUHTEPECOBAHHOCTM B Pa3sBUTUM U YKpEnneHuw

nearensHocTu lNpeanpuHUmaTensa.

4. PABOYEE BPEMA U BPEMA OTAbIXA

4.1. B COOTBEeTCTBMM C [AEUCTBYIOWMUM 3aKOHOAATENbCTBOM ANA pPabOTHUKOB
ycTaHaBnuBaerca paboyas Heaens Npoao/IKUTENbHOCTbIO:

- 36 4acoB C pexumom paboTbl NO rpaduKy ANA NpenoaaBaTeNbCKOro COCTaBa;

- 40 4yacoB ¢ pexxumom paboTbl No rpaduKy ANA AAMUHUCTPATUBHOIO U TEXHUYECKOTO
nepcoHana.

4.2. OyepeaHOCTb NpeaoCTaBNEHUs OTNYCKOB yCTaHaBnusaetca Paboroparenem c
Y4ETOM NPOu3BOACTBEHHOM HeobxoanmocTu U NoXXenaHuu pabOTHUKOB.
NpoAO/IKUTENILHOCTD EXEroAHOr0 OMNIaYMBaemMoro oTnycka An1a paboTHUKOB COrnacHo
AEeACTBYIOLLEMY 3aKOHOAATEe/IbCTBY YCTAHOB/IEHA:!

- 42 pabouynx gHA ANA NnpenoaaBaTe/IbCKkoro Cocrasa;
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- 28 pabouux AHEen AnA aAMUHUCTPATUBHOIO U TEXHUYECKOro NepcoHana.

5. NMOOWPEHWUA 3A YCINEXU B PABOTE
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5.1. 3a BbicokonpodeccMoHanbHoe BbINONHEHME TPYAOoBbiXx 0b6A3aHHOCTEW,
NOBbIWEHUE NPOU3BOAUTENBHOCTU TPYAA, NPOAOMKUTENbHYD M 6esynpeyHyio paboTy w
ApYrMe ycnexu B TPyAe NPUMEHAIOTCA Cheaylowme Mepbl noowpeHua paboTHUKOB
[TpeanpuHumarTens.

- obbvaBneHune braroaapHoOCTYH;

- BblAa4ya Nnpemuu;

- HAarpa*kAeHue LLeHHbIM NOAAPKOM;

- HarpaxAeHue NoYeTHOU rPamoTou;

- NpeACTaBNeHUE K 3BaHUIO lyywlero no npodeccuu.

MoowpeHuns o0OBLABNAIOTCA MNPUKA3OM, [0BOAATCA A0 CBEAEHUA KONNEKTUBA U
3aHOCATCA B TPYA0BYIO KHMXKY paboTHUMKa.

6. OTBETCTBEHHOCTb 3A HAPYLLEHWUE TPY40BOW AUCLMUNUHDI

6.1. 32 HapyLeHue TPYA0BOM AUCLMUNAUHBI AAMUHUCTPALUA NPUMEHAET Cneayowme
AUCUUNANHEPHbIE B3blICKAaHUA:

- 3aMeYaHue;
- BbIFOBOP);

- YBO/IbHEHME.

YBONbHEHME MOXeT ObiTb NPUMEHEHO 33 CUCTEeMATUYECKOE HEeUCNONHEHUe
PaboTHUKOM 6e3 yBaKUTE/IbHbIX NPUYMH 0DA3AHHOCTEN, BO3NOXKEHHbIX HA HEro TPYAOBbIM
AOrOBOPOM ¥ MPasuiamu BHYTPEHHEro TPyAO0BOro pacnopajka, ecnu K paboTHUKY paHee
NPUMEHANNCb MEPb! AUCLUMAUHAPHOIO B3bICKaHWA, 33 NPOryn (B TOM Yncne 3a OTCYTCTBUE Ha
pabore 6osnee 4-x 4acoB B Te4eHue paboyero gHa) 6e3 yBaKMTeIbHbIX NPUYUH, 33 NOABAEHUE
Ha paboTe B HETPEe3BOM COCTOAHUM UNU B COCTOAHMMU HAPKOTUHECKOTO MAN TOKCUYECKOro

OonbAHEHUA, d TAKKE 34

coBeplueHue no mecrty pabotbl xuweHua (B TOM Yucne Menkoro) rocyAapCrBEHHOro MU
06LEeCTBEHHOr0 MMYLLECTBa, YCTAHOB/IEHHOrO BCTYNUBLLUMM B 3aKOHHYHO CU/ly NPUrOoBOPOM

london-express.ru




LONDON
EXPRESS

Schools

CEeTb LUKON
MHOCTPAHHbIX A3bIKOB

CyAa WU NOCTAHOBNEHUWEM OpraHa, B KOMMNETEeHUWUID KOTOPOro BXOAUT HANOXeHue
dAMUHUCTPATUBHOIO B3bICKAHUA UM NPUMEHEHUA mep O6U.LECTBQHHOFO BOSAEﬁC’I’BMﬂ.

6.2. [lucumnnuHapHble B3biCKaHUA npumeHsaloTca Pabortopatenem. Pabotopatens
UMEET NpPaBO BMECTO HANOXEeHMA AUCUMUNIMHAPHOIO B3bICKAaHMA nepeaaTtb BOMPOC O
HaPYWeEeHUN TPYA0BOU AUCUMUNIUHBI HA PACCMOTPEHUe TPYA0BOro KONNEKTUBA.

6.3. [10 HaNnOXeHMNA B3bICKAHMA OT HAPYLLUUTENA TPYA0BOW ANUCLUNANHDI A0/IXHbI ObITb
3aTpeboBaHbl 06bAcHeHuA. OTka3 paboTHUMKAa AaTb OOBACHEHUA HE MOXKET CAYXWUTb
NPEenATCTBMEM A8 NPUMEHEHUA B3bICKaHMA. [AucumnamHapHbie B3bICKaHUA NMPUMEHAIOTCA
HENOCpeACTBEHHO 33 ODHapyXeHnem NpoCTynKa, HO He No3aHee OAHOro mecaua Co AHA ero
obHapyxeHua, He cuutaa BpemeHu 6onesHn unu npebbiBaHuA paboOTHUKA B OTMYyCKE.
B3bicKaHMe He MOXeT ObiTb HaNoXEeHO no3gHee LWeCcTU MecAueB CO AHA COoBeplueHus
NPOCTYNKa, a NO pes3ynbTatam pPeBusMu WAM NpoBepku (PUHAHCOBO-XO3AUCTBEHHOM

AEATENbHOCTU — HE NO3AHEee ABYX NeT CO AHA ero coBepleHus. B yKaszaHHble CPOKM He
BK/IDYAETCA BPEMS NPOU3BOACTBA NO YrOIOBHOMY Aeny.

6.4. 33 Kaxxa0e HapylweHue TPYA0BOU AUCUUNIUHBI MOXKET ObiTb Ha/lIOXeHO TO/IbKO
OAHO AUCUUNIMHAPHOE B3bliCKaHue. [1pu HanoXeHun ANCUUNANHAPHOrO B3bICKAHUA AONXKHbI
YYUTLIBATLCA TAXKECTb COBEPLIEHHOro MnpOCTynka, 0bCToATenbCTBa, MPU  KOTOPbIX OH
COBepLleH, NpealecTsyowasn pabora u noseaeHue paboTHUKa.

6.5. MpuKa3 0 npuMeHeHun AUCUUNIMHAPHOrO B3bICKaHUA C YKa3aHMem MOTUBOB ero
npumeHeHua obbaBnserca (coobuwiaerca) paboTHUKY, NOABEPrHyTOMY B3bICKAHUIO NOA
PACNUCKY B TPEXAHEBHbIN CPOK.

6.6. ECim B TeyeHue roga CO AHA NPUMEHEHUA AUCUUNAUHAPHOIO B3bICKAHUSA
paboTHUK He ByaeT NnoABeprHyT HOBOMY AUCUMNINHAPHOMY B3bICKAHMIO, TO OH CYUTAETCA He
NoABEpriwMMCA AUCUUNIMHAPHOMY B3bICKaHUIO. IMCUUNANHAPHOE B3bICKAaHWE MOXET ObiTb
CHATO aAMMUHUCTPauuerd no CBOeW MHUUMATUBE, NO XOAATaUuCTBY HEenocpeaCTBEHHOro
DYKOBOAMTENIA WAX TPYAOBOrO KONNEKTMBA, €CIW MNOABEPrHyTbin  AUCUUNAUHAPHOMY
B3bICKaHUIO HEe COBEepLUM/ HOBOro NPOCTYNKa 1 Npoasun ceba Kak A06pocoBeCTHbIN PabOTHUK.
B TeyeHue CPOKa AEWCTBUA AUCLUNIMHAPHOrO B3bICKAHUA MEpPbl NOOLPEHUA, YKa3aHHbIe B
HacToAawwmx Mpasunax, K paboTHUKY HE NPUMEHAIOTCA.

6.7. C npaBunamy BHYTPEHHEro pacnopagKa [AO/KHbl ObiTb O3HAKOMANEHbI BCe
paboTHUKM [peanpuHumaTens, Kotopble 06A3aHbl B CBOEW noBCceaHEBHOW pabore
cob0AaTh NOPAAOK, YCTAaHOBNEHHbIN NMPaBuaamm.
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